Paccmotpeno u coriacoBano Ha oOriem YTBEP)KI[AIO
COOpaHUM TPYZAOBOTO KOJICKTHBA I[HpeKTOpMKOY’CQIH Ne 16
MKOY COII Nel6 um. H. Kocuukosa . i

[Ipotokos Ne 1 ot 30 .08. 2016 1.

Ios0:keHne 00 001IeM cOOpaHMM TPYAOBOI0 KOJJIEKTHBA

MYHHUIIMIAJILHOT0 KA3€HHOT0 00111e00Pa30BaATEJIbHOI0 YUPeKICHU
«Cpennsisi 00meoopa3oBaresibHasi mkoJja Ne 16
uMenu Huxkoiasa KocHukoBa»




1. OO01IMe moJI0KeHnus

1.1. Hacrosimee mnonoxenue pa3pabOTaHO B COOTBETCTBUU C TpeOOBaHUSIMHU
®enepanbHoro 3akoHa ot 29.12.2012 Ne273 — ®3 «O06 obpazoBanuu B Poccuiickoit
Oenepanun», Yceraom MKOY COII Ne 16 um. H. KocHukoBa (nanee — yupexaeHue) u
permaMeHTupyer  aedarenbHocTb  OOmero coOpaHus paOOTHUKOB — YUPEKACHHUS,
SIBJISIFOIIETOCS] OJJTHUM U3 KOJUIETHaJIbHBIX OPraHOB yIPABIICHUS YUPEKICHUEM.

1.2. B cBoeii nestenpHOoCcTH O0I1I€E cOOpaHre pabOTHUKOB yupexaeHus (nanee — Ooiee
cobpanue) pykoBoactByercss Koncrurynueir Poccuiickoit denepanun, (enepaabHbIM,
pEerHOHAIBHBIM,  MECTHBIM  3aKOHOJATEIbCTBOM, AaKTaMHU  OpPraHOB  MECTHOTO
caMOYTpaBJICHUS B 001aCTH 00pa30BaHUs U COIMATBLHOM 3aIUThI, ¥ CTAaBOM YUPEKICHUS
Y HACTOSIIUM TOJI0KECHHUEM.

1.3. CoOpanue sBISETCS TIOCTOSHHO JICWCTBYIOIIMM KOJUICTHAJIBHBIM OPraHOM
yrpaBlieHus YdpexacHus. Ydyactue B padore CoOpaHuUsi OCYIISCTBIISCTCS €r0 WiCHAMU
Ha O0IIECTBEHHBIX Hauajax — 0€3 OIUIaThL.

1.4 Henbto pearenvHocTH OOmero cobpanus sBisercs oOliee pyKOBOJCTBO
YUpPEXKJIEHUEM B COOTBETCTBUU C YUPEIUTEIbHBIMU, MPOTPAMMHBIMH JTOKYMEHTAMH U
JIOKAJIbHBIMU aKTaMHU.

1.5. Obmee cobpanue paboTaeT B TECHOM KOHTAaKT€ C aAMUHUCTpaIlMeld W HHBIMH
OpraHaMHM CaMOYIIPABJICHHS  YYPEXKJCHHUS, B COOTBETCTBHUH C JICHCTBYIOUIUM
3aKOHOJATEJILCTBOM, 10JI3aKOHHBIMH HOPMATHBHBIMHU aKTaMU U Y CTaBOM YUPEKICHHUS.

2. 3apaum O0mero coopanmsi

HGHTGHBHOCTB O6H_ICFO C06paHI/I}I HaIlpaBJICHA Ha PCHICHUC CIICAYIOININX 3a1a4:

- OopraHnu3anyuia 06p330BaTeJH>HOPO Iponecca u (i)HHaHCOBO'XO3HI>'ICTBCHHOI>'I
ACATCIIBHOCTU YUPCIKACHHUA HAa BBICOKOM KaYCCTBCHHOM YPOBHC,

- pCIICHUCM BOIIPOCOB O HeO6XOI[I/IMOCTI/I perilaMCHTallM JIOKAJIbHBIMHU adKTaMH
OTACJIbHBIX ACIICKTOB ACATCIbHOCTHU YUPCIKACHUA,

- paspemieHue  MpoOONEMHBIX  (KOH(MIMKTHBIX)  CHUTyallud C  YYaCTHHKaMU
00pa30BaTENBHOTO Ipoliecca B MpeeNiaX CBoei KOMIETEHITUH;

- BHECEHHME TMPEJIOKEHUH 10 BOMpPOCaM OXpaHbl U 0E30MaCHOCTH  YCIOBUH
00pa30oBaTENBHOTO Mpolecca U TPYJAOBOM NEATEIBHOCTH, OXPAHbl JKU3HU M 370POBbS
yYaIuxcsi 1 paOOTHUKOB YUPEKICHHUS,




- IPUHATHE MEp IO 3alUTE YECTH, AOCTOMHCTBA W MNPOPECCHOHAIBHOM permyTanuu
pPabOTHUKOB YUPEKACHUS, MPEAYNPEXKACHUS NPOTUBOIPABHOIO BMEMIATENLCTBA B UX
TPYIOBYIO JI€ATEIbHOCTD;

- BHCECCHHC HpGI[JIO)KeHI/Iﬁ Mo MOopsAAKY MW YCIOBUAM MPCAOCTABIICHUA COOWAJIbHBIX
FapaHTI/Iﬁ W JIbTOT YHYallluMCsa U pa60THI/IKaM B IIpcaciiaX KOMIICTCHINHN YUYPCIKIACHUA,

- BHECEHHE MPEUIOKEHUIM 0 TOOUIPEHUH PAOOTHUKOB YUPEKICHUS;

- HalIpaBJICHUC XOI[aTafICTB, MUCeM B Pa3JIUMYHBIC AIMHWHHUCTPATHUBHBIC OpPraHbl,
06HI€CTB€HHBI€ opranusanyn “u [Ap. IO BOIpOCaM, OTHOCAOIMMCA K OINTHMHU3AIHNN
ACATCIBHOCTU YUYPCKIACHHUA W IOBBINICHUA Ka4Y€CTBA OKA3bIBACMBIX 06p3,30BaT€JIBHBIX

YCIIyT.

3. Komnerenuus O61mero codpanus

B xomnerennuio O61mero cobpanus BXOIUT:
- oocyxnenue [IpaBui BHyTPEHHETO TPYIOBOTO PacHopsiika B Y UpekICHUH;

- IPOBEACHNEC KOJJICKTUBHBIX IIECPETOBOPOB IIO MOATOTOBKE, 3aKIIOYCHUIO 1 U3MCHCHUIO
KOJUICKTUBHOI'O JOI'OBOpaA,

- ONpEACJICHUE COCTaBa, YHUCICHHOCTH M CPOKA MOJHOMOYUM KOMHMCCHUHU MO TPYIOBBIM
criopam, u30paHue e€ YJICHOB, a TAaKKe CO3JaHHE APYTHX MOCTOSHHBIX WU BPEMEHHBIX
KOMHUCCHM IO pPa3IMYHBIM HAMpaBJICHUSAM pPaOOThl YUpexACHUS U OINpeleieHUue uX
IMOJTHOMOYMH;

- BBIJIBHOKCHHUC KOJIJICKTHBHBIX TpC6OBaHHﬁ pa6OTHI/IKOB quemneHI/m 141 I/I36paHI/Ie
ITOJIHOMOYHBIX HpeI[CTaBHTCHCﬁ A y4aCTusl B paspClICHUMU KOJUJICKTHUBHBIX TPYIOBBLIX
CIIOPOB;

- 3aCJIyIIMBAHHUC OTYCTa PYKOBOI[I/ITCJI}I y‘lpe)KI[eHI/I}I O BBIIIOJTHCHHUHN KOJIJICKTHBHOI'O
A0roBopa,

- paccMOTpeHHEe W TPUHATHE PEIICHUH MO YIydlIeHUI0 (UHAHCOBO-XO3SMCTBEHHOU
JeSITEIbHOCTH, YIYYIICHUIO YCIOBUM paboThl paOOTHUKOB YUpEXKACHUS U JIPYTHUM
OCHOBHBIM HANpPaBIICHUSM JEATEIBHOCTU Y UPEKICHUS;

- paccMOTpeHHe KaHIUAATYp PaOOTHUKOB YUPEKICHUS K HATPaXKICHHIO;

4. Opranusanus aesareabHocTu O61ero coopanus
4.1. OOmee cobOpaHue SBISETCS TOCTOSHHO JEHCTBYIOIIMM BBICIIMM OpPTaHOM

yIIpaBJICHUS Y UPEKICHHUS.

4.2. O6mee cobpanue cobupaercs o Mepe HEOOXOAMMOCTH, HO HE PEXKe OIHOTO pa3 B
roa. O0iee coOpaHue CUMTACTCS NMPABOMOYHBIM, €CJIM Ha HEM MPHUCYTCTBYET HE MCHEE




1/2 cnucouHoro cocraBa pabOOTHUKOB YUpeKIEHUS, A1l KOTOPBIX YUpExKACHUE SABIISETCS
OCHOBHBIM MECTOM PabOTHI.

4.3. Pemenuss oOmiero coOpaHusi MPUHUMAIOTCS MPOCTBIM OOJBIIMHCTBOM TOJIOCOB
MPUCYTCTBYIOLIUX HA 0011eM cOOpaHUHN pabOTHUKOB.

4.4. Ha 3acemanus OOmero coOpaHuss MOTYT OBIThb MpUIJIAIIEHBI TNPEACTABUTENIN
VYupenurens,  OOIIECTBEHHBIX  OpraHU3alUdid, OpPraHOB  MYHHUIMNAIBHOTO U
rOCyJapCTBEHHOro ympasiieHus. Jluna, npurnaméHHsle Ha CcoOpaHUE, IOJIBb3YIOTCS
MIPaBOM COBEIIATENIHOTO TIO0JI0CA, MOTYT BHOCHTb NpPEIJIOKEHUS U 3asBIICHUSA,
y4acTBOBaTh B 00CYAEHUH BOIIPOCOB, HAXOIAIINXCSA B UX KOMIIETEHIINH.

4.5. PyxooactBo OO6mwuMm cobpanuem ocymiectBiasier Ilpencenarens, uzOupaemblil
OO61uM cobpaHuem.

4.6. llpencenatens O6mero coopanus:

- OpraHu3yeT AesaTelbHOCTh O0Iero coopaHus;

- THPOPMUPYET WICHOB OOIIET0 COOpaHUS O MPEJACTOSIIEM 3aceIlaHuU He MCHEe ueM 3a 3
JTHS JIO €T0 TPOBEICHUS;

- OpPraHu3yeT MOJIrOTOBKY U IPOBEJICHUE 3aCeIaHHS,

- OIIpeIe/IsieT TIOBECTKY JIHS;

- KOHTPOJIUPYET BBIMIOJIHEHUE PEIICHU.

4.7. Pemiennss OO0miero coopanus mociie MPUHATHS HOCSAT PEKOMEHIATeNbHbIN XapakTep,
a TOcCJe YTBEPXKICHHUSI PYKOBOJWTEIEM YUPEXKICHUS CTAHOBSTCS 00sS3aTeIbHBIMU IS
UCTIOJTHEHUSI.

5. OTBercTBeHHOCTH O01IEr0 COOpaHust

Oo61ee coOpaHue yUpexkeHHs] HECET OTBETCTBEHHOCTD:
- 32 BBITMOJIHEHHE, BBHITIOJIHEHNE HE B TIOJIHOM 00bEME MITH HEBBITIOJTHEHUE 3aKPETUIEHHBIX
3a HUM 3a/1ay;

- COOTBETCTBHME MPUHMMAEMBIX PEIICHUN 3aKOHOAATENbCTBY P®, moa3akoHHbIM
HOpPMAaTHUBHBIM ITPABOBBIM aKTaM, Y CTaBY YUPEKIACHUS;

- 3a KOMIICTCHTHOCTb NPUHUMACMBIX pemeHI/Iﬁ.

6. eaonpoussoacreo Ooémero coopanus




6.1. 3acenanus OO1ero coopaHus yupexJIeHUs: 0POPMIISIIOTCS TPOTOKOJIOM.
6.2. B KxHUT€ POTOKOJIOB (PUKCUPYIOTCSL:

- JlaTa IPOBEICHUS;

- KOJIMYECTBEHHOE MPUCYTCTBUE (OTCYTCTBUE) YWICHOB TPYIOBOTO KOJIIIEKTUBA;
- npurnaménnsle (PUO, 101KHOCTS);

- IOBECTKA JIHS;

- BBICTYHAIOIINE JINIA;

- X0J1 00CYXk/IeHUS BOIIPOCOB;

- MNPCANTOXCHUA, PCKOMCHAAUVWHW W 3aMCUYaHUA UYICHOB TPYAOBOIO KOJJICKTUBA U
HpI/IFJ'IaHIéHHI)IX JINIT;

- peuieHue.
6.3. Hymepanust npoTokosioB BeI€TCS OT Havaja y4eOHOro roja.

6.4. Kuaura mporokomoB  OOmero coOpaHus  HyMepyeTcs  MOCTPaHHYHO,
NPOIIIHYPOBBIBACTCS, CKPEIUISIETCS TTOITUCHI0 PYKOBOAMUTES M TIEYATHI0 YUPESIKICHHUS.

6.5. Kuura nporokonoB OO01ero codpanusi XpaHUTCS B JIeiaX YUPEKACHUS U IEPEXOAUT
10 aKkTy (IIpU CMEHE PYKOBOJUTENS, TIepeiaue B apXuB).

7. 3aKiI109HUTEeIbHbIE MOJI0KEHUS

7.1. U3menenus u JOINIOJIHCHUA B HACTOAIICC ITOJIOKCHHUC BHOCATCA O6H_II/IM CO6paHI/IeM nu
IIPUHHUMAKOTCA Ha €ro 3aCCIaHUU.

7.2. TlomoskeHue NEHUCTBYET A0 MPHUHSATHUS HOBOTO TIOJIOKEHHUS, YTBEPXKIEHHOTO Ha
O61eM cobpaHuy TPyAOBOTO KOJJIEKTUBA B YCTAHOBICHHOM TOPSIIKE.




