MynunumansHoe OrKEeTHOE 00111e00pa30BaTeIbHOE YUPEKICHUE
«Cpennss obmeoOpazoBarenbHas mkosa Ne 16 nmenn Hukomnas KocHukoBay

YTBEPXIAIO:

Jupexkrop MBOY COIII Ne 16
~ym.H: KocHukosa

// O.E. Llou
fpukas 09:22.04.2024 r. Ne 132

"oy

IHOJIUTUKA
00padO0TKH MEPCOHAIBbHBIX JAHHBIX
MYHHUUIHMNIAJIBHOTO OI0AKETHOTO
0011e00pPa30BaTEIBLHOI0 YUPEKACHUS
«Cpennsisi o0meodpasoBarejbHas mKoJa Ne 16
uMenu Hukoiasa KocaukoBa»




1. O0oume moJI0KeHus

1.1. Hacrosimas nonutuka o0padboTku rnepcoHaibHbiXx JaHHEIX MBOY COII Ne
16 mm. H. KocuukoBa (manee — Ilonwrtmka) ompezenser mend oOpaOOTKU
NEPCOHANBHBIX  JAaHHBIX, KaTEerOpuud U  TepeueHb  o0pabaThIBaEMbIX
MEPCOHANIBHBIX JAaHHBIX, KaTeTOpUH CyOBEKTOB, IIEPCOHAIBHBIC JTaHHBIC
KOTOpPBIX 00padaThIBalOTCS, CIOCOOBI, CPOKM HMX OOpadOTKM M XpaHEHUs,
MOPSIIOK  YHUYTOXKEHUS TEPCOHAIBHBIX NAaHHBIX MPU JOCTIKEHUU IEJeH HX
00pabOTKK UM MPHU HACTYIUICHMH MHBIX 3aKOHHBIX ocHoBanuii B MBOY COILI
Ne 16 um. H. Kocuukosa (manee — IlIko:a).

1.2. JlokanpHBIC HOPMATHUBHBIC aKTHl M WHBIC TOKYMEHTHI, PETJIaMEHTHUPYIOIINE
00paboTKy mepcoHanbHBIX NaHHbIX B IlIkone, pa3pabaTbiBalOTCS C Y4ETOM
nostoxxeHui [lonnTuku.

1.3. MeiictBue IlonmuTukM pacmpocTpaHsieTcs Ha TEpCOHAJIbHBIE JaHHBIE,
kotopbie I[llkonma oOpabaThiBacT C HUCIOJIb30BAaHUEM U 0€3 HCIOJIb30BaHUS
CpPEACTB aBTOMATU3ALINH.

1.4. B [lonuTuke UCIIOIB3YIOTCS CICAYIOIINE TTOHSATHSA:

-epcoHaNbHbIE JaHHbIE — JIt00as MHQPOpPMALMs, OTHOCSIIASCA MPSAMO WA
KOCBECHHO K ONpPEICIICHHOMY WJIH OmNpeaeasieMoMy (U3NYECKOMY JIHITY
(cyOBEKTY epCOHAIBHBIX JaHHBIX);

-TIepCOHANILHBIC JTAaHHBIE, Pa3pelIeHHbIe CYOBEKTOM MEPCOHANBHBIX JTaHHBIX
UL PacIpOCTpaHEeHHsI, — MIEPCOHAIIBHBIE JaHHBIC, JOCTYI HEOTPAaHHMYCHHOTO
Kpyra JMI] K KOTOPHIM TIPEIOCTABIEH CYOBEKTOM NEPCOHAJBHBIX JaHHBIX
IyTEM Ja4y¥ COoryiacusi Ha 00pabOTKY MEPCOHATBHBIX JAHHBIX, pa3peIIeHHBIX
CYOBEKTOM TICPCOHANBHBIX JaHHBIX JUIS PACIpPOCTPAHCHUS B MOPSIKE,
npenycmorpeHHoM DenepanbHbiM 3akoHOM OT 27.07.2006 Ne 152-®3 (nanee
— 3aKoH);

-oTiepaTop IMEepPCOHANBHBIX JaaHHBIX (omepartop) — Illkona — ropuarueckoe
JIMIIO, CAMOCTOSATEIBHO MM COBMECTHO C APYTUMU JIHIIAMU OpraHU3yIoIIee 1
(nm) ocyuiecTBIsIONIee 00PabOTKY MEPCOHAIBHBIX JaHHBIX, OMPEICISIONIee
e 00pabOTKM TEPCOHANBHBIX JAHHBIX, COCTaB IMEPCOHAIBHBIX JTAHHBIX,
nojyiekanmx — obpaboTke, jedcTBus  (omepanuu),  COBEpIIaeMbIe  C
TICPCOHAIBHBIMH JTAHHBIMH;

-00pa00oTKa TIEPCOHANBHBIX JaHHBIX — JeWCTBUE (omeparms) WM
COBOKYITHOCTh JICUCTBUI (Omepanuii) C TEpCOHATBHBIMU JTaHHBIMH C




WCIIOJIb30BaHWEM U 0€3 HCIOJB30BaHMS CPEJCTB aBTOMATH3AIMH, BKIFOYAs
cOop, 3amuch, CHUCTEMAaTH3alWio, HAKOIUICHHE, XpaHEHUE, YTOYHCHHE
(oOHOBJICHHME, HM3MCHEHHE), HW3BIICYCHHME, HCIIOJIb30BAaHHE, Iepeaavy

(pacpocTpaHeHue, MpeoCTaBJICHNUE, JOCTYII), 00e3IMuYnBaHue,
OJIOKMpOBaHUE, yIAICHUE, YHUUTOKEHHUE;
-aBTOMAaTHU3UpPOBaHHAss 00pabOTKa IMEepPCOHANBHBIX JIaHHBIX — 0O0padoTKa

MIEPCOHAIIBHBIX JTAHHBIX C TIOMOIIIBIO CPEJICTB BHIYUCIUTEIIBHON TEXHUKY;
-pacrpocTpaHeHre TMEePCOHANBHBIX TaHHBIX — JEHCTBUS, HAINpaBJICHHBIC Ha
PACKPBITHE MIEPCOHATBHBIX JAHHBIX HEOMPEICICHHOMY KPYTY JIHII;
-TIPEIOCTaBJICHUE TIEPCOHANBHBIX JaHHBIX — JCWCTBUA, HampaBlICHHBIC Ha
PaCKpBITHE  TEPCOHANBHBIX  JIAHHBIX  OMNpENEJICHHOMY  JIMIy  WJIHU
OTIpeIeTICHHOMY KPYTY JIUII;

-OJIOKUpPOBaHUE TIEPCOHANBHBIX JIAaHHBIX — BPEMEHHOE MpPEKpalleHue
00paOOTKM TEPCOHANBHBIX JIAHHBIX (32 MCKJIIOYEHHEM CIIydacB, €CIlid
00paboTKa HEOOXOAMMA JTSI YTOUYHEHHS MIEPCOHAIBHBIX JTaHHBIX);
-YHUYTOKCHUE TEPCOHANBHBIX TAaHHBIX — JCHCTBUS, B pe3ybTaTe KOTOPBIX
CTAHOBUTCS HEBO3MOXXHBIM BOCCTAHOBHUTH COJICP)KAaHHE TEPCOHATBHBIX
JaHHBIX B MH(DOPMAIMOHHOW CHCTEME NEPCOHANBHBIX MaHHBIX M (MIH) B
pe3ynbTare KOTOPBIX  YHHYTOXKAIOTCS MaTepHUalIbHbIE HOCHUTEIU
MEPCOHATBHBIX JAHHBIX;

-00e3TMIMBaHNE TTIEPCOHANIBHBIX JTaHHBIX — JICHCTBHUSA, B PE3ybTaTe KOTOPHIX
CTQHOBUTCS  HEBO3MOXXHBIM  0€3  HMCIOJB30BAaHUSA  JIOMOJHUTEIHLHOU
uHDOpMAIIMK  ONPENETUTh  MPUHAIICKHOCTh  MEPCOHANBHBIX  JTaHHBIX
KOHKPETHOMY CYOBEKTY TIEPCOHATBHBIX JaHHBIX;

-UH(pOpPMAIIMOHHAsl CHCTEMa TIEPCOHANBHBIX JAHHBIX — COBOKYITHOCTb
coJiepKalmxcs B 0a3zax JaHHBIX MEPCOHAIBHBIX JAHHBIX U 00ECTICUUBAIONTUX
X 00paboTKy MH(GOPMAIIMOHHBIX TEXHOJIOTHI U TEXHUYECKUX CPEJICTB;
-TpaHCTpaHWYHAsA  TepeJada  NEPCOHAIBHBIX  JAHHBIX —  Iepejada
MEPCOHANIBHBIX JaHHBIX HA TEPPUTOPHIO MHOCTPAHHOTO TOCYJapCTBa OPTaHy
BJIACTH WHOCTPAHHOTO TOCYJapCTBa, HHOCTPAHHOMY (hU3UYECKOMY JIUITY WIIH
WHOCTPAaHHOMY IOPUANYECKOMY JIHILY.

1.5. llIkona kak onepaTop MepcoOHaNbHBIX TaHHBIX 00s3aHA:

1.5.1. Co6ntonath KOHPUACHIIMATBHOCTD MIEPCOHATBHBIX JAHHBIX, & UMEHHO HE
pacipoCTpaHsATh NMEPCOHATbHBIC JAHHBIE U HE TepeaaBaTh UX TPETbUM JIMIAM
06e3 cormacus CyObeKTa TMEpPCOHAIBHBIX JaHHBIX WM €ro 3aKOHHOTO
pEeACTaBUTEIS], €CJIM MHOE HE MPETyCMOTPEHO 3aKOHOIaTEILCTBOM.




1.5.2. OGecneunTh CyOBEKTaM NEPCOHANBHBIX MJAHHBIX, HUX 3aKOHHBIM
MPEICTAaBUTENSIM  BO3MOXKHOCTh ~ O3HAKOMJIGHHSI C  JOKyMEHTaMU U
MaTepuajaMH, COJEp)KallUMU UX I[EpCOHANbHBbIC JaHHBIC, €CIIM HWHOE He
IPEIYyCMOTPEHO 3aKOHOAATEIbCTBOM.

1.5.3. Pa3pscHATP CyObEeKTaM TIEPCOHANBHBIX JAHHBIX, WX 3aKOHHBIM
MIPEACTABUTENSIM  IOPUIUYECKUME  TOCIEACTBUS ~ OTKa3a  MpPEIOCTaBUTH
[EPCOHAJIbHBIE TAHHBIE.

1.5.4. bnokupoBaTh WM yAAIATh HEMpPaBOMEPHO 00pabdaThiBacMble, HETOUHBIC
NIepCOHANIbHBIC TaHHBIC JTHO0 00ECTIeUNTh UX OJIOKUPOBAHUE WIIH yIaJICHHE.

1.5.5. [IpexkpaTuth 00pabOTKy U YHUYTOXUTH WU OOE3TUUYUTH MEPCOHATBHBIC
JTaHHbBIe JIMOO 00€CleunuTh MpeKpalleHue O0O0paOOTKM M YHUYTOKEHUE WIIU
00€3TMYMBaHNE IEPCOHAIBHBIX JAHHBIX TP JOCTHKEHUU 1IEU UX 00paOdOTKHU.

1.5.6. IlIpekpatutp 00pabOTKy TEPCOHATLHBIX JJAHHBIX WM OOCCIICUYHTH
MpeKpaiieHrue o0padoTKU MEePCOHATBHBIX JAHHBIX B CIy4ae OT3bIBA CYyObEKTOM
MEPCOHANBHBIX JAHHBIX COTJIacHs Ha 00pabOTKy €ro MepCOHANbHBIX JTaHHBIX,
€CIM  MHOE€ HE IMPEIyCMOTPEHO  JOTOBOPOM, CTOPOHOM  KOTOpOTO,
BBITOJIONPUOOpETaTEIeM WIM MOPYYUTEIEM IO KOTOPOMY SIBIISETCS CYOBEKT
NEpPCOHANBHBIX JAHHBIX, WIM HWHBIM corjameHueMm wMexnay [lkonoi u
CyOBEKTOM MEPCOHABHBIX TAHHBIX.

1.5.7. IlpuaumaTe Mepbl, HEOOXOJMMBIC M JIOCTAaTOYHBIC IJIs OOCCIEeUYEHUS
BBITIOJTHEHUST O0OS3aHHOCTEH, MPEayCMOTPEHHBIX 3aKOHOM M IPHUHATHIMH B
COOTBETCTBUH C HUIM HOPMATUBHBIMHU MTPABOBBIMH aKTaAMHU.

1.6. [lIxona BpaBe:

1.6.1. CamocTOsATEIHHO ONMPENENISIThH COCTaB U MEPEUYCHb MEP, HEOOXOIUMBIX U
JIOCTaTOYHBIX TUTST oOecrieueHus BBITIOJTHCHUSI 00s13aHHOCTEH,
IPEIYCMOTPCHHBIX 3aKOHOM W TPHHIATBIMA B COOTBETCTBUHM C HHUM
HOPMAaTUBHBIMH TIPAaBOBBIMH aKTaMH, €CJIM HWHOE HE TPEIYCMOTPEHO
3aKOHOJIATEILCTBOM O MEPCOHAIBHBIX JTAHHBIX.

1.6.2. Hcnonw3oBaTh TEPCOHANBHBIE JaHHBIE CYOBEKTOB MEPCOHAIBHBIX
JAHHBIX 0€3 WX COTJIACHS B CIIyYasiX, MPEAYCMOTPCHHBIX 3aKOHOATEIIHCTBOM.




1.6.3. IlpenoctaBnsTe mepcOHAJbHBIE JaHHbIE CYOBEKTOB IEPCOHAIBHBIX
JAHHBIX TPETHHUM JIMIIAM B CITy4asiX, IPeAyCMOTPEHHBIX 3aKOHOIATEIbCTBOM.

1.6.4. ITopyuuth 06pabOTKy NEPCOHAIBHBIX JAHHBIX APYTOMY JHILYy C COTJIACHS
CyOBeKTa MepCOHANBHBIX JAHHBIX, €CIIM HHOE HE MPETyCMOTPEHO (eaepabHbIM
3aKOHOM, Ha OCHOBaHMHU 3aKJII0YaeMOro C 3TUM JIMIOM joroBopa. Jluo,
OCYIIIECTBJISIoNIEee 00pabOTKYy MEPCOHANBHBIX JAaHHBIX MO mopydeHuto 11Ikomsr,
00s13aHO COOJTI0/IaTh MPUHIIAITBEI U TIPaBUIa 00PaOOTKH MEPCOHATBHBIX JaHHBIX,
IpenyCMOTpEeHHbIE 3aKOHOM, COOJI0aTh KOHPUACHIIMAIBHOCTD MEPCOHATBHBIX
TaHHBIX, TPUHUMATh HEOOXOJMMBIE MEphI, HampaBlicHHbIE Ha oOecredeHue
BBITIOJTHEHHSI O0S3aHHOCTEH, TIPETYCMOTPEHHBIX 3aKOHOM.

1.7. PabGoTHukw, COBEPILICHHOJIETHUE yJammecs, poauTenu
HECOBEPILICHHOJIETHUX YyYalllUXCs, HHbIE CYOBEKThl IMEPCOHATBHBIX JTaHHBIX
(maee - cyObeKTHI IEPCOHABHBIX JAHHBIX) 00sS3aHBbI:

1.7.1. B cnyyasx, OperyCMOTPEHHBIX 3aKOHOAATEIbCTBOM, IPEAOCTABIATH
[IIkoJie JOCTOBEPHBIE NIEPCOHAIBHBIE JaHHBIE.

1.7.2. Tlpu W3MEHEHUU NEPCOHAIBHBIX JAHHBIX, OOHAPYKEHUU OIIMUOOK WIH
HETOYHOCTEN B HUX HE3aMeUINTEIbHO coo0mars 00 atoM IlIkose.

1.8. CyOBeKkThl IepCOHAIbHBIX JaHHBIX BIPABE:

1.8.1. [Tomy4aTs uH(MOpMAIHIO, KACAIOIIYIOCS 00paOOTKM CBOUX MEPCOHABHBIX
JAHHBIX, KPOME CJIy4aeB, KOTJa TaKOW JOCTYIl OrpaHuyeH GdeaepaibHbIMU
3aKOHAMHU.

1.8.2. Tpe6oBath ot IlIKOJBI YTOUYHUTH MEPCOHANBHBIE JTAHHBIE, OJOKUPOBATH
UX WU YHUYTOXKUTH, €CIIM TEPCOHAIBHBIC JaHHBIC SIBJISIOTCS HEMOJIHBIMH,
yCTapeBIIMMH, HETOYHBIMHU, HE3aKOHHO TIOJYYCHHBIMH WJIH HE SIBISIOTCS
HEOOXOIUMBIMHU JIJIs 3asIBJICHHOM 11€JI1 00pabOTKH.

1.8.3. JlonojgHUTh MepcoHabHbIE JaHHBIE OLICHOYHOI'O XapaKkTepa 3asBICHUEM,
BBIpaKAIOIIUM COOCTBEHHYIO TOUKY 3pEHUS.

1.8.4. O6xanoBath nelcTBUg win Oe3neicTBrue I1Ikoyibl B yIOJIHOMOYEHHOM
OpraHe IO 3allUTe MpaB CYOBEKTOB MEPCOHAIBHBIX JAHHBIX WKW B CYyJACOHOM
TOpsJIKe.




2. IIpaBoBbIe OCHOBaHMS 00PA0OTKM NMEPCOHATBHBIX TaHHBIX

2.1. TlpaBoBbIMH OCHOBaHUSIMH OOpPaOOTKH MEpCOHAIBHBIX NaHHBIX B Illkome
SBJISIFOTCSL YCTaB U HOPMATUBHBIE MPABOBBIC aKThI, JJISI UCTIOJIHEHUS] KOTOPBIX U
B COOTBETCTBUM € KoTOpbiMH [IIkona ocymiecTBisier 00pabOTKy MepCcOHaIbHBIX
JAHHBIX, B TOM YHUCJIE!

o TpynoBoii KOJIEKC, MHBICE HOPMATHUBHBIC MIPABOBBIE AKTHI, COJIEPIKAIINE
HOPMBI TPYAOBOTO MPABA;

o DBIO/UKETHBIN KOOEKC,

« Hanorossiii KoJieKC,

o ['paxnaHckuil KOJEKC;

o CeMelHBIN KOOEKC,

o ®enepanpubiii 3akoH 0T 29.12.2012 Ne 273-®3 «OO6 obpazoBaHuu B
Poccuiickonn @enepanuu» W NOPUHIATBIE B COOTBETCTBUM C HUM
HOPMATUBHbBIC IPABOBBIC aKThI;

e COLMAIBHOE, IEHCUMOHHOE M CTPAXOBOE 3aKOHOJATEILCTBO Poccuiickoit
denepanuy;

e 3aKOHOAATEILCTBO B  cdepe OE30MacHOCTH, B TOM  UHUCIE
AHTUTEPPOPUCTUUYECKOMN 3aITUIIIEHHOCTH.

2.2. TlpaBoBBIMM OCHOBaHUSMH OOpaOOTKH TEpCOHAIBHBIX MaHHBIX B Illkome
TaKXe SBJSIOTCS JOTOBOPHI C (PM3UYECKUMH JIUIAMHU, 3asBJICHUs (coriacus,
JOBEPEHHOCTH) ydalluxXxcs M poauTeiicii  (3aKOHHBIX IPEACTABHTEIICH)
HECOBEPIICHHOJCTHUX YYaIlMXCsl, COrIachs Ha 0OpabOTKy TNepCOHATbHBIX
JTaHHBIX.

3. Hesan 00padoTKN NepCOHAIBHBIX JAHHBIX, HX KATETOPHH U NepeyeHb,
KATeropuu cCy0ObeKToB, NePCOHAJIbHbIC JaHHbIEC KOTOPBIX
o0padaTbIBalOTCH, CIIOCO0BI, CPOKHM UX 00PA0OTKHM U XPAHEHHS, IOPHAIOK
YHMYTOKEHUS NIEPCOHAIBHBIX JAHHBIX

1. Heab oOpaboTku: opraHu3anuss o0pa3oBaTEeJbHOH  JeSITEJIHLHOCTH MO
o0pa3oBaTeIbHBIM NPOrpaMMaM HAYaJILHOIO 001ero, OCHOBHOIO 00ILIero M CpegHero
o0uiero o0pa3oBaHus, J0NOJHUTEIBHBIM 0011€00pa30BaTeJbHBIM IPOrpaMMaM

Kareropun IlepcoHanbHbIC TaHHBIE CnenuanibHbie

JTAHHBIX JTaHHbIE

[Iepeuenn e (amunus, UMs, OTYECTBO; CBegeHust O  COCTOSIHUM
JTAHHBIX e IO, 310POBBS




e TPaXIAHCTBO;

e JIaTa M MECTO POXKICHUS,

o m3o0paxenue (pororpadus, Buaco);

e [IaCHOPTHBIC JAHHBIC;

e ajJpec  pErucTpali [0  MECTy
KHUTEJIbCTBA,

e azpec GaKTHYECKOTO MPOKUBAHUS;

e KOHTAaKTHbIC TaHHbIC,

e HHJWBUIYaTbHBIN HOMEp
HaJIOTOTUIATEIIbIIHKA;

e CTPaxoOBOH HOMEP WHAWBUIYATBHOTO
munesoro cuera (CHUJIC);

e CBEJICHUS 00 yCIIEBAEMOCTH
o0ydJaromerocsi U Apyrue CBEICHHUS,
obpasyromiuecs B npoiecce
peanu3anuu o0OpazoBarenbHON
POrPaMMBI;

e WHBIC  TEPCOHAIbHBIC  JIAHHBIC,
[pEe0CTaBIIEMbIC bu3nUECKUMHU
JIMLIAMH, HEOOXOIUMbIE TSt
3aKJTFOUCHHS u HCIIOJTHCHUS
JOTOBOPOB,  HCIOJHEHHS  HOPM
3aKOHO/IaTeIbCTBA B chepe
oOpa3oBaHUs

Kareropuu OOyuaromiecs, X pOAUTENH (3aKOHHBIE TPEICTABUTEIIH)
CyOBEKTOB
CnocoOsr ABTOMaTH3UpOBaHHAs 00paboTka U 0e3 CpelNCcTB aBTOMATH3allMH, B TOM
00paboTKu qucIie:
e TIOJy4YEHHE MEPCOHATBHBIX JAHHBIX B YCTHOM U MMCbMEHHOU (hopme
HEMOCPEACTBEHHO OT CyOBEKTOB MEPCOHANBHBIX JAHHBIX;
e BHECEHMS IIEPCOHAIBHBIX [JAHHBIX B JKYpPHalbl, PEECTPbl U
nH(OPMALIMOHHBIE CUCTEMBI U TOKyMeHTHI [1IkombI.
Cpoku B Tedenue cpoka peanuzanuu 06pa3oBaTENbHON MPOTpaMMbl
00paboTKu
Cpokn B TeueHme cpoka, yCTAaHOBJICHHOTO HOMEHKJIATYPOU JIe B 3aBHCHMOCTH OT
XpaHeHus TUTIA TOKYMEHTa, B KOTOPOM COJIepIKATCs MePCOHATbHbIC JaHHBIE
[Mopsmox B cootrBerctBuu ¢ IlopsakoM  yHUYTOXEHHS UM OOE3JIMYMBAHUSA
YHHUYTOXKCHUA | ICPCOHATIBHBIX TaHHBIX IIxoapl B 3aBUCHMOCTH OT THIA HOCUTEI

MEPCOHAJIBHBIX TAaHHBIX

2. Leab 00paboTKH: BHINOTHEHHS] (PYHKIMII U MOJTHOMOUYMIA padoToaaTelisi B TPYAOBBIX
OTHOLIEHMSAX, B TOM YHcJIe 0013AaHHOCTEH 110 OXpaHe TPpyAa




Kareropun [lepconanbHble JaHHBIE Cneunanbuble | Buomerpuueckue
AHHBIX MEPCOHANIbHBIC | IEPCOHATIBHBIE
JaHHBIE JaHHBIE
[Tepeuenn dbaMuius, uMs, OTYECTBO; CBenenus o | U3006paxkenne Ha
JTAaHHBIX TOJI, COCTOSIHUH doto Hu
rpak1aHCTBO; 310pOBbsI BHJICO3AIINCH,
JlaTa ¥ MECTO POKJICHUS, MOJTYYEHHBIX c

uzobpaxkenwue (pororpadus);
MacIOpPTHBIC JaHHEIE,

aipec  perucTpanud 1o
MECTY KHUTEIbCTBA,

aapec (haKTHYECKOro
MIPOKUBAHUS,

KOHTAKTHBIE TAHHBIE,
WH/IUBUIYaJIbHbIH HOMED
HaJIOrOILIATENBIIHKA,
CTpaxoBO HOMED
WH/IUBUYyILHOTO
nuresoro cuera (CHUJIC);
cBelleHHss 00 oOpa3oBaHUH,
KBaJIM(DUKAITVH,
npodeccroHaIbHON
[OJITOTOBKE U TIIOBBIIIEHUU
KBaTM(UKAIUH,

ceMeiHoe MOJI0KEHIE,
HaJIn4ue eTEN,
POJICTBEHHBIC CBSI3H,
CBEJICHUS o TPYIOBOM
JIEATEIbHOCTH, B TOM YHCJIE

HaJIMuue HOOIIPEHHH,
HarpaxaeHud u  (Win)
JIMCHUTTHHAPHBIX
B3BICKaHHUH,

JaHHBIE O  pEerucTparuu
Opaxka,

CBEJICHHS O BOMHCKOM Y4€Te;
cBelleHnsT 00 MHBAIMIHOCTH;
CBeleHUsI 00 yJepXKaHuu
AJTMMEHTOB,

CBEIACHHSI O JOXOoAe ¢

MPEIBIAYIIErO MecTa
paboTsI,

UHBIE NepCOHAbHBIC
JaHHBIE, TPel0CTaBJsieMble
paboTHUKaMH B
COOTBETCTBUH c

TpeOOBaHUSMU  TPYAOBOIO
3aKOHOJATEIbCTBA

KaMeEp Ha6J'IIO,Z[CHI/IH




Kareropun PaboTHUKY, KaHIUIaThI Ha paboTy (CorcKaTen)
CyOBEKTOB
Cnioco0bl ABTOMaTH3UpOBaHHAsE 00paboTKa W 0€3 CPelNCTB aBTOMATU3AllMU, B TOM
00paboTKu qucIie:
e IIOJIy4Y€HHE NIEPCOHAIBHBIX JJAHHBIX B YCTHOW M MMCbMEHHOHU (opme
HENOCPEACTBEHHO OT CyOBEKTOB NEPCOHAIBHBIX JAHHBIX;
e BHECCHMS IIEPCOHAIBHBIX JAHHBIX B JKypHalbl, pEECTpbl U
MH(OPMALMOHHBIE CUCTEMBI U JOKYMEHTHI L1IkoIb!
Cpoku B Tedyenue cpoka nencTBUSA TpPyHOBOro norosopa. [lnsg kanaumaroB — B
00paboTku TEYEHUE CpOKa, HEOOXOIUMOIro JUIsl PacCMOTPEHHUS KaHIUIATYpbl U
3aKJIIOYEHHUs TPYIOBOTO JOTOBOPa
Cpoku B Teuenue cpoka, yCTaHOBIEHHOIO HOMEHKJIATYpPOW i€l B 3aBUCUMOCTH OT
XpaHEHUs TUIIA JIOKYMEHTa, B KOTOPOM COJEP)KATCA NEPCOHAIbHBIE JAaHHBIE, B TOM
YHCcIIe B COCTaBe JIMYHBIX jaed — 50 jer
ITopsnox B coorBerctBuu ¢ IlopsakoM — yHUYTOXEHMST M O0€31IMYMBaHUSA
YHUUYTOXKEHUS | IEPCOHAIBHBIX JaHHbIX [IIkombl B 3aBUCMMOCTM OT THUIA HOCHUTENSA

MEPCOHATIBbHBIX JaHHBIX

3. Ileap o0pabdoTKHU: peaju3amusi TPaxIAHCKO-TPABOBBIX /JIOTOBOPOB, CTOPOHOIA,
BBITOJI0NIPUOOpeTaTeIeM WIH MoJrydaTesieM KOoTopbix sBisiercs Lllkona

Kareropun IlepcoHayIbHBIE JAaHHBIE
JaHHBIX
Ilepeuenn e (amuims, UMs, OTYECTBO;
JAHHBIX e I[IaCHOPTHBIC JAHHBIE,;
e ajnpec peructpaiyu u (win) GaKTHIECKOro MPOKHUBAHHS;
e KOHTAKTHBIE JIaHHBIE,
e MHAMBHUIYAJIbHBIM HOMED HAJIOTOILJIATEIbIINKA,
e HOMED pacyeTHOro CUETA;
e HOMep 0aHKOBCKOM KapThl,
e WHBIE IEPCOHAJBHBIE JaHHbIE, NpPENOCTaBisieMble (U3NMUECKUMU
JUIAMH, HEOOXOJUMble JUI 3aKJIIOYEHHSs U HMCIIOJIHEHHS
JIOTOBOPOB
Kareropun KoHTpareHTsl, mapTHEPHI, CTOPOHBI JOTOBOPA
CyOBEKTOB
CriocoOsr ABTOMaTH3MpOBaHHass 00paboTka M 0e3 CpencTB aBTOMATH3AIMH, B TOM
00paboTku qucIe:

e TIOJy4YEHHE MEPCOHAIBHBIX JAHHBIX B YCTHOM U MHUCbMEHHOHU (hopme
HETOCPEJICTBEHHO OT CyOBEKTOB MEPCOHAIBHBIX JAHHBIX;

e BHECEHMS MEPCOHAIBHBIX [JAaHHBIX B JKypHAIbBI, pEecTpsl U
MH(OPMAaIMOHHbIE CUCTEMBI U JOKYMeHThI I1Ikoutb!




Cpoku B Tedenue cpoka, HEOOXOIUMOTO JIJIsl HCTIOJIHEHHS 3aKJIFOUYCHHOTO JIOTOBOPA
o0paboTku

Cpoku B TeueHue cpoka, YCTAaHOBJICHHOTO HOMCHKJIATYPOM €7 B 3aBUCHMOCTH OT
XpaHEHHsI THUIA JOKYMEHTA, B KOTOPOM COJICPKATCS IEPCOHAIBHBIC TAaHHBIC

[Mopsimok B coorBerctBuu ¢ IlopsAAKOM  YHHUYTOXEHHS ©  OOE3TMYMBAHUS
YHUUTOXCHUA | HICPCOHAJIBHBIX JaHHBIX IIIxonpl B 3aBUCHUMOCTH OT THIA HOCUTEISA

INEPCOHATTBHBIX TaHHBIX

4. Ilesa» 06pad

OTKH:. o0ecrieyeHue 0e30mMacHoOCTH

Kareropun IlepcoHanbHbBIE NaHHBIE
JaHHBIX
Ilepeuens e (amunnus, uMs, OTYECTBO;
JAHHBIX e I[IaCIOPTHBIC JAHHBIC,

e ajnpec peructpaiyu 1 (win) GaKTHIECKOro MPOKUBAHHUS;

e KOHTAaKTHbIC JaHHbIE
Kareropuu [Tocernutenu [Ikosbr
CyOBEKTOB
CriocoOsI ABTOMaTu3upoBaHHass 00paboTka M 0e3 CpencTB aBTOMATH3aLMH, B TOM
o0paboTku quCIIe:

e TIOJIyY€HHE NMEPCOHATBHBIX JJAHHBIX B YCTHOW M MHUCbMEHHOHU (opme

HEMOCPEJCTBEHHO OT CyOBEKTOB NEPCOHAIBHBIX JAHHBIX;
e BHECEHMS TME€PCOHAJbHBIX JIAHHBIX B JKypHalbl, pEECTpbl U
MH(OPMAaLMOHHbIE CUCTEMBI U JOKYMeHThI I1Ikoutb!
Cpokn B TedeHnne nepuoaa HaxoKIAEHUS NOceTUTENs Ha Tepputopu Llkomsl
00paboTKu
Cpoku B Tedenue cpoka, yCTAHOBIEHHOIO HOMEHKJIATYpOH JEN B 3aBUCHMOCTH OT
XpaHEHUs TUIA JIOKYMEHTA, B KOTOPOM COJEP)KATCA NEPCOHAIbHBIE JAHHBIE, B TOM
yricie MUHUMYM 30 THEH B OTHOIIEHUH 3aliceil KaMep BUCOHAOTIOACHUS

[Topsnox B coorBerctBun ¢ IlopsakoM  yHHYTOXEHHST UM OOE3JIMYMBAHUA
YHUUTOXKEHUS | NEPCOHAIBHBIX JaHHbIX [IIkombl B 3aBUCMMOCTHM OT THIA HOCHUTENS

MNEPCOHATTBbHBIX JaAHHBIX

4. YcnoBusi 00padoTKH NEePCOHATbHBIX TAHHBIX

4.1. Ilkomna ocymiecTBiseT cOOp, 3amuch, CUCTEMATH3AIMIO, HAKOIUICHUE,

XpaHeHue, yrouHeHne (0OHOBIICHHE, N3MEHEHHE), U3BJICUCHHE, NCTIOIh30BAHNUE,




nepefady (pacmpocTpaHeHWe, NPEAOCTaBIEHHE, JOCTYM), O00€3IMYHBaHUE,
OJIOKMpOBaHWE, YIOAJICHHUE W YHUYTOXKEHUE TICPCOHATIBHBIX JAaHHBIX B
COOTBETCTBUH C 3aKOHOAATEIILCTBOM O MEPCOHANBHBIX JTaHHBIX U JIOKAJTbHBIMU
HOpMaTHBHBIMH akTamu [1IKoJbI.

4.2. Bce nepconanbubie gannbie llkona momydaer oT cyObeKkTa mepCOHAIBHBIX
JaHHBIX, @& B ClydasX, Korga CyOBeKT MEepCOHAJIbHBIX  JAHHBIX
HECOBEPILICHHOJICTHUH, — OT €ro poJuTeei (3aKOHHBIX MPEICTABUTENCH).

4.3. Tlomyyenue o o00OpabOTKY TMEPCOHAIBHBIX JIaHHBIX, Pa3pEIICHHBIX
CyOBEeKTOM  TEpPCOHANBHBIX JAaHHBIX i1 pacmpoctpaHeHus, Illkoma
OCYIIECTBIISIET C COOJIOJEHHWEM 3allpeTOB W YCJIOBHUH, MPEAYCMOTPCHHBIX
3aKOHOM.

4.4. lllkona oOpabaThIBAET EPCOHAIIBHBIE TAHHbIE:

-0€e3 HCMOJIb30BAHMS CPEJICTB aBTOMATH3AIINH;

-C  HCHOJIb30BAaHUEM  CPEJCTB  aBTOMATW3allMkd B  IporpaMmax u
uHpopmarmonubix cucreMax: «1C: 3aprata u Kaape», «IIEKTPOHHBIH
JTHEBHUK», CUCTEMBI 3JIEKTPOHHOIO JIOKYMEHTO000POTA.

XpaHeHne NepCOHAIIbHBIX TaHHBIX !

4.5.1. [lIxona XpaHUT MEPCOHAIBbHBIC TAHHBIE B TEUYEHUE CPOKA, HEOOXOIUMOTO
JUISL  JOCTHKEHUS Iiejed ux o0paboTKH, a JIOKYMEHTBI, CoOJeprKaliue
NepCOHaNbHbIE JaHHBbIE, — B TEUYCHHE CpPOKAa XpaHEHUs JOKYMEHTOB,
MPETYCMOTPEHHOTO HOMEHKJIATypOH JIeJ, C YYETOM apXWBHBIX CPOKOB
XpaHEHHS.

4.5.2. TlepcoHnanpHbie JaHHBIC, 3a)UKCHPOBAHHBIE HAa OyMaKHBIX HOCHUTEISIX,
XpaHsTCs B 3aMUpaeMbIX MKadax JuO0 B 3alIMPAEMBbIX TOMEIICHUSIX, JOCTYI K
KOTOPBIM OTpaHUYCH.

4.5.3. IlepconanbHble JaHHBIE, 00pabaThIBa€MbIE C HCIOJIb30BAHUEM CPEICTB
aBTOMATHU3ALMU, XPAHATCA B TAKOM TOPSAKE U HA YCIOBUSX, YTOOBI HCKITIOUUTH
HENPAaBOMEPHBIA WM CIy4alHBIM JOCTYN K HUM, YHMUYTOXEHHE, U3MEHEHUE,
OJIOKMpOBaHUE, KOIIMPOBAHUE, IIPEAOCTABJICHUE, pacrpocTpaHeHue
[IEPCOHAJIBHBIX JAHHBIX, a TAaKXe WHbIE HEIPaBOMEPHbIC JCHCTBUS B
OTHOLIEHUY NEPCOHATIBHBIX JaHHBIX.




4.6. Jluma, OTBETCTBEHHBIE 3a 00pabOTKYy mepcoHaNbHBIX NaHHBIX B Llkoe,
IpeKpalatoT ux o0padaTeiBaTh B CAEAYIOUIUX CIydasX:

-IOCTUTHYTHI L1€JI1 00paOOTKHU MEPCOHATIBHBIX JAHHBIX;

-ICTEK CPOK JICHCTBUS coryiacus Ha 00pabOTKY MEePCOHATBHBIX TaHHBIX;
-0TO3BAaHO COrjacue Ha o0pabOTKy MEPCOHABHBIX JIaHHBIX;
-00paboTKa MepCOHANbHBIX TaHHBIX HEMPABOMEPHA.

4.7. Ilepenaua nepcoHaIbHBIX IAHHBIX:
4.7.1. llkona obecrieunBaeT KOHPUACHIIMATLHOCTD MEPCOHAIBHBIX JaHHBIX.

4.7.2. lllxona nepenaet nepcoHabHbIC JaHHBIC TPETHUM JIUIIAM B CIICTYIOIINX
ClIyvasx:

-CyOBEKT NEPCOHAIBHBIX JAHHBIX JAJI COTJIaCHE Ha Nepeaady CBOUX JaHHBIX;
-epefaTh JIaHHbIE HEOOXOJMMO B COOTBETCTBUU C TpeOOBaHUSIMU
3aKOHOJATEILCTBA B paMKaX YCTAHOBJICHHOU MPOLETYPHI.

4.7.3. lllkona HE OCYHIECTBISAECT TPAHCTPAHUUYHYIO Tepefady NepCOHAIBHBIX
JAQHHBIX.

5. AKTyaju3anus, McrpaBjieHne, yaajleHne U YHHYTOKeHUe
NEePCOHAIBHBIX IAHHBIX, 0TBETHI HA 3aNPOCHI CYyObEKTOB
NMEePCOHAIbHBIX TAHHBIX

5.1. B cnywae mnpenocraBiieHUs CyOBEKTOM TIE€PCOHAIBHBIX JAaHHBIX, €ro
3aKOHHBIM TMpEACTaBUTEIEM (AKTOB O HEMOJHBIX, YCTAPEBIIHX, HEJOCTOBEPHBIX
WM HE3aKOHHO TMOJYyYEHHBIX MEepPCOHANBHBIX MaHHbIX Illkoma aktyanmsupyer,
HCIIPaBJISET, OJIOKUPYET, YAATSICT WIH YHHUTOXKAECT UX U YBEIOMIISIET O CBOHMX
JENUCTBUAX CyOBEKTa MePCOHAIBHBIX TAHHBIX.

5.2. Tlpn moctmxeHuu 1eneit oOpabOTKM MEPCOHATBHBIX JAaHHBIX, a TAaKXe B
cllydae OT3bIBa CYOBEKTOM TNEPCOHAIBHBIX ITaHHBIX COTJACHS Ha 00paboTKy
NIEPCOHAJILHBIX JIAHHBIX MIEPCOHAIBHBIC TAHHBIE TTOICKAT YHUUTOXKCHHUIO, €CITH
MHOE  HE  MPEAyCMOTPEHO  JOTOBOPOM,  CTOPOHOM,  TOJydyaTesieM
(BbIrotOTIPpHOOpETATENIEM) IO KOTOPOMY SBJISIETCS CYOBEKT IEpPCOHAIbHBIX
JTaHHBIX.




5.3. YHuUTOXEHHE ITOKYMEHTOB (HOCHTEINICH), COIEpKaIllUX TEePCOHAIBHBIC
JAHHBIC, TPOU3BOAUTCA B COOTBETCTBUHM C IlOpAOKOM yHUYTOXKEHUS U
00e3M4MBaHMs TMEPCOHANbHBIX AaHHbIX IIIKOJBI B 3aBUCMMOCTM OT THIIA
HOCUTEJIA NIEPCOHAIBHBIX JAHHBIX, B TOM YHUCJE IIYTEM U3MEJIbUYCHHU LIpEIepe,
CTHpaHus Wi (HOPMATUPOBAHUS PICKTPOHHOTO HOCUTEIIS.

5.7. Tlo 3ampocy cyObeKTa NEpCOHAIBHBIX JAHHBIX WM €ro 3aKOHHOTO
npeacrasutenst  Illkoma coobmaer emy wuwHpopmaruio 00 o0paboTke
NEPCOHABHBIX JAaHHBIX CyOBEKTa B CPOKHM W B TMOPSIKE, YCTAHOBICHHOM
3aKOHOM.




